
Compliance Requirements (EXXAT) 

1) From your Dashboard, click on any item in the Pending or Expired Document(s) list:

2) This will take you to the subscriptions page:



EXAMPLE

1) You are only required to pay for the annual $35.00 annual Access fee (required documents) to upload your School 
of Nursing compliance documents. You DO NOT need to order the STEPS subscription.



18. Required Documents. Required documents are a key component of your profile. Your
school has a unique list of documents that you must provide including medical records,

vaccine records, and more. It’s vital that you upload your documents in a timely manner
and keep your documents up to date.

a. You can view the list of documents, the status for each document
(Approved/Disapproved/In Progress/Pending Approval) and upload those
documents here.



 

 

 

b. You can view the “Document Guidelines” placed below the name of the 
document and complete Document Guidelines are accessible on clicking “more.” 

 

 
 

c. To upload a document, click the “blue upload icon” on the right and follow the 
instructions in the window. Please note that your school may restrict the 

document format (.png, .jpeg, etc.) 
 

 

 
 

  



d. You can also add additional documents not listed in the purple “Additional
Documents Uploaded by Student” box.

e. You can also add any notes in the bottom “Additional Notes” box.




